	DJUSD CATERING REQUEST FORM 

	Please e-mail this request form to 

Student Nutrition Services (SNS)
Effective August 2, 2010 party orders/ service must be sent via email to SNS at nutrition@djusd.k12.ca.us. 
	Email: nutrition@djusd.k12.ca.us
Make sure to ‘Save As’ before you send the form as an attachment to your email. 

Please print a copy for your files.  
Please call 759-2186 with questions.

	Service requests must be SUBMITTED 2 WEEKS prior to event date.  You will receive an e-mail confirmation.

	Date of Request:                                 Day & Date of Event :      

	Organization/Department:      

	Person Ordering:      
	Telephone :      

	Meal Time:                     Set-up Time:           
	email:      

	Event Room:      
	Number of Persons:      

	Event location address: 

	Pick-up from Central Kitchen:Yes  FORMCHECKBOX 
    Delivery only:Yes  FORMCHECKBOX 
            Time:      

	Budget Code:      

	TYPE OF SERVICE:       Casual  FORMCHECKBOX 
        Formal  FORMCHECKBOX 
          Buffet  FORMCHECKBOX 
          Sit-down  FORMCHECKBOX 
         Boxed  FORMCHECKBOX 


	Cloth napkins  FORMCHECKBOX 
      Cloth table covers  FORMCHECKBOX 
             China  FORMCHECKBOX 
            Flatware  FORMCHECKBOX 
               Buffet Attendant FORMCHECKBOX 
  

	Paper table covers  FORMCHECKBOX 
       Regular disposables (plates, forks, napkins) $0.75 per set  FORMCHECKBOX 
            Quality disposables  FORMCHECKBOX 
  

	Additional comments/ instructions:      


	Please indicate the quantity for food or beverage items being ordered (attach additional sheets if needed).  List any food or beverage item wanted if not in the list, or please list your preferred menu below:
     


	YES                                             
	ITEM (See Catering Menu for details)
	Quantity
	YES                                               
	ITEM (See Catering Menu for details)
	Quantity 

	     
	BREAKFAST
	    
	      
	Lunch Box $9.00/person
	

	 FORMCHECKBOX 
         
	D.O. Continental $7.00/person
	        
	    
	Sandwich with cheese      
	     

	 FORMCHECKBOX 
            
	ALT Continental $9.00/person
	     
	 FORMCHECKBOX 
  
	          Roast Beef 
	        

	 FORMCHECKBOX 
            
	The SUP’s Choice $12.00/person        
	     
	 FORMCHECKBOX 
      
	          Turkey
	     

	 FORMCHECKBOX 
            
	DJUSD Buffet $14.00/person
	     
	 FORMCHECKBOX 

	          Ham
	

	 FORMCHECKBOX 
            
	Coffee & Tea Service $2.00/person 

(15 person minimum)                
	     
	    FORMCHECKBOX 
  
	Entrée Salad
           Chicken Caesar Salad
	     

	 FORMCHECKBOX 
   
	Beverage Service $1.75/person

(15 person minimum
	     
	 FORMCHECKBOX 

 FORMCHECKBOX 

	           Chinese Chicken Salad
           Chef Salad
	     
     

	 FORMCHECKBOX 

	The All Day Meeting (Breakfast, midmorning & afternoon break, lunch) $30.00/person,10 person minimum
	     

	 FORMCHECKBOX 

	Salad Bar Set-up $11.00/person (20 person minimum)
	     

	 FORMCHECKBOX 
                                                                                              
	Taco & Fajita Bar Set-up $13.00/person (20 person minimum)
	     

	 FORMCHECKBOX 
         
	Special/Custom Pizza Toppings:                                                                                           $12.50/pie  
	        

	 FORMCHECKBOX 
                                                                   
	Cheese Pizza $10.00, cut 10, 14” round   
	     
	 FORMCHECKBOX 
                                                             
	Pepperoni Pizza $11.00, cut 10, 14” round     
	        

	 FORMCHECKBOX 
      
	Hawaiian Pizza $12.50/pie    
	        
	 FORMCHECKBOX 
      
	Vegetable Topping Pizza $12.50/pie    
	        

	 FORMCHECKBOX 
                                                                 
	
	     
	 FORMCHECKBOX 
                                                          
	           
	        

	Additional comments/ instructions:      


	For Student Nutrition Use only: Catering Manager in Charge_____________________________________

	Delivered to:         Date Delivered       Time Delivered :       By ____________

	Date Picked-up             Time Picked-up            Picked up by:

	QTY                                       
	ITEM
	$ Amount
	QTY                                               
	ITEM
	$ Amount

	            
	FOOD COST       
	     
	      
	Prep Hrs._____    Service Hrs _______                      
	       

	               
	SUPPLY COST
	        
	      
	SNS Invoice No.
	     


