	SCHOOL WIDE EVENT & STUDENT ORGANIZATION FOOD SALES NOTIFICATION 

	Please e-mail this notification form to 

Student Nutrition Services (SNS).
Email: nutrition@djusd.k12.ca.us
Please call 759-2186 with questions.
	Make sure to ‘Save As’ before you send the form as an attachment to your email. 

Please print a copy for your files.  

	Service requests must be SUBMITTED 3 WEEKS prior to event date.  You will receive an e-mail confirmation.

	Date of Request:                                 Day & Date of Event :      

	Organization/Department:      

	Person Coordinating Event:      
	Telephone :      

	Event Time:                     Set-up Time:           
	email:      

	Event Room or location:      
	Est. Number of Persons Participating:      

	Event location address: 

	Food from SNS Kitchen: Yes  FORMCHECKBOX 
   SNS selling/serving the food for organization: Yes  FORMCHECKBOX 
 or NO  FORMCHECKBOX 
.     

	Is this event is sanctioned by the school principal? YES  FORMCHECKBOX 
     Signature of Principal:

	A. Outside Vendors coming in to sell food: YES  FORMCHECKBOX 
 . If  NO  FORMCHECKBOX 
, skip this Section A.  
Vendor has completed the “Agreement to Sell” and declared the amount of commission per food product served (sold or given away): YES  FORMCHECKBOX 
  
1. What is the commission structure or how much commission will be paid to your Organization?:        
2. If school or organization chooses not to collect the commission, the commission will be paid to SNS. Must check YES  FORMCHECKBOX 
 
3. Submit the nutritional analysis and product specification of every food or beverage item which vendor will bring in: YES  FORMCHECKBOX 
  or NO  FORMCHECKBOX 
. 

4. If NO, submit the vendor recipe for every food item with list of quantity per ingredient : YES  FORMCHECKBOX 
     
5. Submit a copy of vendor’s PERMIT TO SELL from the Yolo County of Environmental Health: YES  FORMCHECKBOX 
      

6. You are required to submit an inventory (beginning count and ending count) of every Vendor product served (sold or given away) subject to commissions. Must check that you read this- YES  FORMCHECKBOX 
             

	B. Students selling/serving the products: Yes  FORMCHECKBOX 
   NO  FORMCHECKBOX 
.     
C. School-based organization selling/serving the products: Yes  FORMCHECKBOX 
   NO  FORMCHECKBOX 
.     

Name of Organization:   ________________________________________________________________________     

1. None of the food items being served are prepared in non-approved kitchens or from home: YES  FORMCHECKBOX 
        
2. Submit the nutritional analysis and product specification of every food or beverage product to be served. YES  FORMCHECKBOX 
               Submit the recipe of every food or beverage item with no nutritional analysis and product specification: YES FORMCHECKBOX 
  
3. Submit a copy of individuals or group PERMIT TO SELL from the Yolo County of Environmental Health: YES  FORMCHECKBOX 
      

	Please indicate the number servings and serving portions of every food and beverage item you intended to sell. Note: You may not sell products that are available and being sold by SNS on same day.  Must check YES   FORMCHECKBOX 
            

	Food/Beverage & serving portion
Quantity
Food/Beverage & serving portion
Quantity
     
     
     
     
     
     
     
     


	Additional comments:      

	If products are being ordered from SNS, please indicate the quantity for food or beverage items being ordered (attach additional sheets if needed).  List any food or beverage item including quantity per item below:
Food/Beverage & serving portion
Quantity
Food/Beverage & serving portion
Quantity
     
     
     
     
     
     
     
     
     
     
     
     
Additional comments:      

	For Student Nutrition Use only: Date completed form received:       Date to Bus. Srvcs:      

	SNS approval: YES  FORMCHECKBOX 
  or NO  FORMCHECKBOX 
.     Date       Signature :       

	Business Services approval: YES  FORMCHECKBOX 
  or NO  FORMCHECKBOX 
.     Date       Signature :       


