ISP TEACHER CHECK SHEET
Teacher________________________________

Student_______________________________

_____
Student is going to travel from________________to ________________

(ISP is placed on attendance card)

_____
Contract is signed and filled out prior to trip
_____
Contract is with the office in green folder
_____
Parents had directions on process (see below)

(Contract signed and turned in/three days to turn in work)

_____
Student returned work (within three days)

_____
Work is corrected (within a week, if ISP)

_____
Work is copied/noted to be filed in office

_____
Attendance (Is verified and corrected, if necessary)

_____
$_______ should be applied to my lump sum. $10 per day for completed contract.

OFFICE USE ONLY
_____ A file was created for the student in the office

_____
1.  Policy

_____
2.  Contract: Language Survey

_____
3.  Goals

_____
Attendance

_____
Work was turned in corrected by teacher

_____
Teacher had $_____posted to account

_____
Listed on attendance report as ISP or corrected to unexcused.

_____
Comments:_____________________________________________________________

______________________________________________________________________


________________

(Initial)

