Davis Joint Unified School District

Explanation of Application and Hiring Process
 For Prospective Substitute Teachers
Thank you for your interest in substituting for the Davis Joint Unified School District. We seek every opportunity to obtain and maintain a list of highly qualified substitute teachers. This letter is to inform you of our application and hiring procedures. 

There are several requirements that must be met before we accept your application. You must have a bachelor’s degree, passing CBEST scores, a teaching credential and classroom experience in order to be a substitute teacher with DJUSD.  If you have teaching experience but do not have a teaching credential we can help you in applying for a 30-Day Emergency Permit through our office.  If you do not meet all of the requirements listed above at this time, we will not be able to accept your application. 

The first step in our substitute employment process is to submit an application and resume to the Human Resource Office at the Davis Joint Unified School District. Once we review your application and resume and determine you meet the requirements, we will contact you to come in to the Human Resource office and pick up an employment packet.

Once you have signed all your employment papers, please return the packet to the Customer Service desk on Tuesdays or Thursdays during office hours.  After we have verified that your application and the fingerprint process is complete, we will contact you letting you know that you are ready to begin subbing.
We look forward to working with you. If you have any questions, please contact Human Resources, at 757-5300 ext 103 or 106 or the Customer Service Desk at 530-757-5300 ext. 182 or 101.
Davis Joint Unified School District

Human Resource Office

Attn: Substitute Coordinator

526 B Street

Davis, CA  95616

Email: hr@djusd.k12.ca.us
	Davis Joint Unified School
526 B Street, Davis, CA  95616

(530) 757-5300 ● (530) 757-5422 (Fax)

hr@djusd.k12.ca.us
Application for Certificated Hourly Positions

Please complete this form in its entirety.
POSITION APPLYING FOR:

E-Mail Address:

NAME:        (Last)          (First)        (Middle)

Home Phone:

ADDRESS:

Office Phone:

EXT.

CITY:

STATE:

ZIP:

California Teaching Credentials held:

Are you fluent in any language other than English? If so, which language?

Record of Professional Experience (Start with most recent experience)
Title

From (Mo./Yr.)

To (Mo./Yr.)

District

Salary

Record of Professional Education including all undergraduate institutions (start with most recent)

Institutions

Dates

Major

Degrees

References we may contact confidentially.

Give names, titles, and telephone numbers of at least two people who have supervised you (current and former positions).

Home:

Work:

Home:

Work:

Home:

Work:




I certify that the information provided herein is true and complete to the best of my knowledge.

Applicant’s Signature ________________________________   Date _____________________________

The Davis Joint Unified School District is an equal opportunity employer, and does not discriminate on the basis of age, sex, sexual orientation, gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or physical disability.
